
SHOP LOCAL FAYETTE

HOW TO 
VIRTUAL GUIDE

Zoom Business



STEP 1

VIRTUAL GUIDE

STEP 2 Locate button top right corner

Give ‘em the business…



STEP 3 Complete Form



STEP 4
Save Listing 
&  Submit 
for Approval



STEP 5 Add Photos*
Click bottom link after 
submission

OR scroll to top of screen and 
click ”Add Photos.” 

*Listing must be submitted 
before photos can be submitted



STEP 6 Upload Photos

2. Add a name

3. Click 
Upload

1. Browse for 
Photo or drag 
into box.

Consider adding the 
exterior of your building 
or a logo for a photo. 



Edit Your Listing

1. Click on 
View Details

2. Click bottom right 
to edit the business

3. Enter passcode sent to 
business email and validate


